INSTRUCTIONS FOR COMPLETING THE DONATION CERTIFICATION FOR PROJECTS THAT ELECTED IN THEIR APPLICATION TO DONATE FUNDS TO SUPPORT LOCAL HOUSING NEEDS

· Identify the Nonprofit Organization(s) your project would like to donate funds to, subject to approval by the Commission.  Please call Yasna Osses at 206-287-4405 or email at yasna.osses@wshfc.org to discuss your choice of Nonprofit Organization(s).  If you choose to make the donation without consulting with the Commission, and your chosen agency is deemed by the Commission to be Affiliated with, Controlled by, or Related to the Owner, you may be required to make another donation.
· Complete the Applicant’s certification and have the Nonprofit Organization(s) complete their Certification.  Attach the acceptance letter from the Nonprofit organization(s) that describes their low-income housing program(s) and how the donation of funds would be used.
· Submit the Applicant’s Certification, the Nonprofit Organization’s Certification, acceptance letter from the Nonprofit and cancelled check altogether.  If you are donating to more than one Nonprofit Organization, wait until you have all the materials completed before submitting to the Commission.  
· After the donation is made, you must provide the Commission with evidence that the donation was received by the Nonprofit Organization.  The Commission will accept a letter, signed acknowledgment or cancelled check from the Nonprofit Organization.  
Note:  Please submit ALL of the Donation materials together at one time along with all of your other Placed-In-Service requirements. 

CERTIFICATION REGARDING THE DONATION OF
FUNDS TO SUPPORT LOCAL HOUSING NEEDS

PROJECT NAME:

TC #

	To be awarded certain Allocation Criteria Points under the Low-Income Housing Tax Credit Program of the Washington State Housing Finance Commission (the “Commission”), an Applicant may commit in the Application to contribute funds to a local Nonprofit Organization to support a low-income housing program that meets a locally identified housing need in the county where the Applicant’s project is located.  A condition of this Commitment is that the Applicant must provide to the Commission an acceptance letter from the Nonprofit Organization that describes the low-income housing program and identifies how the funds will be used.  A copy of that letter must be attached to this Certification.  A second condition of the Commitment is that the Applicant provide the Commission with certain certifications (in a form acceptable to the Commission) from both the Applicant/donor and the Nonprofit Organization/recipient.  This document is the Certification that must be provided by the Applicant/donor.
Capitalized terms have the meanings in the Glossary of the Tax Credit Program Policies.



I, the Undersigned, being first duly sworn, hereby represent and certify under penalties of perjury that the information contained in this statement, including any attachments hereto, is true, correct and complete.  I further certify that I have the requisite authority to execute this Certification.

1.
The Nonprofit Organization/recipient(s) is:  

_________________________________________________________________________ as further described in the attached letter.  The Nonprofit Organization/recipient(s) is not Affiliated With, or Controlled By, the Applicant or Each Party or a Related Party. 

2.
The contribution described in the attached letter will be made without any favor, benefit, gift, or other consideration (no matter how de minimus) given or expected in return for such contribution.  In making this Certification, I understand that Applicants/donors and Nonprofit Organizations/recipients may not “trade” or give “offsetting” contributions (whether for the same or for different tax credit application cycles) to qualify for Allocation Criteria Points under the Commission’s Tax Credit Program.

3.
If at any time after the date of this Certification I become aware of any change in circumstance or fact that would make any of the certifications contained herein untrue or misleading, I will immediately give written notice to the Commission of the change in circumstance or fact.

4.
Amount of Donation ___________________.

Applicant/donor Signature & Notary

DATED ________________.

By:


Printed name


Title

SUBSCRIBED AND SWORN before me on this date of  
.

NOTARY PUBLIC in and for the State of


, residing at 

My commission expires 


Nonprofit Organization/Recipient Signature & Notary

DATED ______________

By:


Printed name


Title

SUBSCRIBED AND SWORN before me this on this date of__________________.

NOTARY PUBLIC in and for the State of


, residing at 

My commission expires 
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