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Post-Year 15 
Monitoring Procedures



With Commission approval, your tax credit property may be offered the 
ability to have streamlined monitoring procedures Year 15 of the 
property’s Regulatory Agreement. These procedures are designed to both 
preserve the long-term affordability, and lessen reporting burdens for 
owners. 

What is Post-Year 15 Monitoring?



▫ No transfer of Ownership or switch of Property Management companies in 
the last three years.

Qualifying for Post-Year 15 Monitoring

• Properties must satisfy a qualifying threshold to be eligible for Post-Year 
15 Monitoring Procedures:

▫ Properties must have three consecutive years of annual reports and on-site 
inspections free of Material Noncompliance as determined by Commission 
staff.  



• If the property is in its 15th year of compliance, the owner will receive a 
letter of eligibility from the Commission.  The letters are typically mailed 
in October.  Alternately, you can check the Post-Year 15 Monitoring List on 
our website to see if your property is eligible to apply.

Approval Process



This is a sample of what the Post-Year 15 Monitoring List on our website looks like, it’s updated 
annually. To calculate when Year 15 will occur, the Commission adds 14 years to the first credit year.  
Please double check your 8609s and if the first credit year date differs from our records, please 
contact your Portfolio Analyst.
If there’s a date in the column named Date Approved for PostYr15 Monitoring and your property 
recently went through a property transfer or Management change this might not be correct, please 
check with your Portfolio Analyst.  

Eligible list from website



Approval Process

• The owner must complete the Eligibility Request Letter and submit it to 
the Commission with the Summary of Post-Year 15 Monitoring Procedures 
with Owner’s Certification, both signed by Authorized Signer. 
The documents must arrive at the Commission before November 30. This 
will allow us enough time to review and approve reduced compliance and 
monitoring procedures (as well as a reduction in monitoring fees) for your 
property which would take effect as of January the following year.

If your request is not complete or does not arrive at the Commission until after November 30th,
we will still review it for a reduction in compliance and monitoring procedures, but you will not be 
eligible for a fee reduction until the second year.     



Eligibility Letter

October 15, 2017

October 15, 2017



Summary of Post-Year 15 Monitoring Procedures with Owner’s Certification
Washington State Housing Finance Commission

The Commission’s Post-Year 15 Streamlined Monitoring Procedures are summarized as follows:

Annual Reports
Owners will continue to report annually and use the existing annual reporting forms. Owners will report all data for new
households on the Table 1 report in WBARS, and complete all Owner certification information on the Owner’s Annual 
Certification document. 

Commission staff will request a sampling of new move-in resident packages after reviewing Table 1 and the OAC.

Initial Qualifications
Owners must continue to income-qualify all households upon initial occupancy of any affordable unit. Owners must also 
continue to adhere to limiting Up-Front Charges & Fees.

Re-certifications
Third-party verified re-certifications are not required for existing households after Year 15 on 100% tax credit properties 
that qualify for and continue to be eligible for Post-Year 15 Monitoring Procedures.  

To satisfy the IRS other public Funders, the Commission has adopted a Self-Certification of Annual Income form. After 
initial qualification, households must self-certify their income and Student Status annually on their anniversary date.  If, at 
the first self-certified recertification, there has been a significant increase in income, Commission staff will require copies 
of initial move in packages for those households.

Household Transfers
For 100% affordable properties, households may change units, even into a different building, without the requirement of a 
new household income qualification. Owners should indicate all household transfers on the Table 1 report in WBARS.

Common Area Units
Employees of a property will not necessarily need to be fulltime employees at the property to occupy a Common Area Unit 
as long as the Owner can justify the need for the manager/maintenance person/security for that property, and the 
employee’s principle occupation is to manage the subject property.  Units being used as Common Area Units must be 
clearly designated as such in WBARS.  

On-site Visits
The Commission will maintain the federal standard of inspecting LIHTC properties every three years. Units may be 
inspected more frequently if needed.  Generally, the percentage of units inspected will be reduced from 20% to a minimum 
of 10% of total low-income units, with a minimum of five units inspected each visit.

Compliance Fees
For properties that meet the qualifying requirements, fees will be reduced $10 per unit, per year, as long as the property 
remains in compliance.  Rural Development properties will be reduced $100 per property.

Transfers of Ownership
A Transfer of Ownership during the during or after Year 15 will automatically trigger a new three-year Qualifying Period, regardless 
of who the new owner is.

Record Retention
Retain original compliance documents for 3 years past that year’s tax filing, then electronic or photocopies for an additional 2
years.

Non-Compliance
The current correction process will be used but staff will only issue the noncompliance Form 8823 to Owners for uncorrected 
issues.  Note that material noncompliance found after Year 15 (whether corrected or not) will be tracked for all properties for the
purposes of good standing with the Commission.  Uncorrected or continued noncompliance may affect the owner’s ability to apply 
for future credits, or may result in other sanctions imposed by the Commission.   Properties with material noncompliance will no
longer be eligible for Post-Year 15 Monitoring Procedures and will be required to complete a new three-year Qualifying Period 
after all noncompliance issues are corrected.

Areas of No Change
All Special Needs and Additional Low-Income Set-Asides remain in place.

Units occupied entirely by full-time students that do not meet one of the five allowed IRS exceptions, will not be allowed at move-
in.  Failure to confirm Student Status of residents after Year 15 may result in unqualified units if the property is subsequently re-
syndicated.  

Utility Allowance requirements will remain as outlined in Section 42 of the IRC and in the Commission’s Tax Credit Compliance 
Manual.

Additional Low-Income Housing Use Period (1-22 years) remains in effect.

Owner’s Certification
I acknowledge that I have read the above summary of Post-Year 15 Monitoring Procedures and Chapter 11 of the Tax Credit 
Compliance Procedures Manual, Post-Year15 Monitoring Procedures, and agree to abide by the requirements as outlined.  I also 
understand that if approved, these changes constitute a temporary waiver to certain monitoring requirements outlined in the 
property’s Regulatory Agreement.  Notwithstanding the terms of this document and of the Tax Credit Compliance Manual, I 
understand that these streamlined procedures and temporary waiver will remain in effect unless or until the Commission deems 
otherwise.

____________________________________   
Project Name OID # 

____________________________________   

Signature Title

____________________________________   
Print Name Date

Contact Email Address 

Summary of Post-Year 15 Monitoring Procedures with Owner’s Certification Letter



Approval Process cont.

100% 
Affordable 
Property

Mixed units -
Tax Credit & 
Market-Rate

• Once approved, the Commission will send the owner a signed approval letter 
with the effective date.

October 15, 2017
October 15, 2017



• Initial qualifications – Owners must continue to income-qualify all 
households upon initial occupancy of any affordable unit. Owners must 
also continue to adhere to limiting Up-Front Charges and Fees.

Certification Process

• Re-certifications:
▫ Mixed (Tax Credit and Market-Rate Units) – third party still required
▫ 100% Affordable – Self-Certifications start after Initial Certification
 To satisfy the IRS and other funder requirements, the Commission 

has adopted a Self-Certification of Annual Income form. After initial 
qualification, households may self-certify their income and student 
status annually on their lease anniversary date. 



SELF-CERTIFICATION OF ANNUAL INCOME 
 
 

Property Name:  Unit:  
 
Household Name:  
 
# of Bedrooms:  # of Persons in Household:  
 

 

REMAINDER OF FORM TO BE COMPLETED BY RESIDENT ONLY 
 

 
Enter all household member name(s) and date(s) of birth below (continue on separate sheet of paper if necessary).  
Also note whether or not any household member is or will be a fulltime student in next 12 months. 
 

Household Member Name  Date of Birth Fulltime Student 
Status * 

    
Head      Yes   No 

      
2.      Yes   No 

      
3.      Yes   No 

      
4.      Yes   No 

      
5.      Yes   No 

      
6.      Yes   No 

      
7.      Yes   No 

      
 
* Have you, in this calendar year, or will you in the next calendar year, be a fulltime student for five months or more? 
 
Enter household income including income from assets of each adult household member.  If some members have no 
income put “Zero.”  Every adult Household member must initial below to certify their gross annual income anticipated 
for the next 12 months.  See NOTES on second page of this form (continue on separate sheet of paper if necessary). 
 

Household Member Name  
Total Gross 

Annual Income & 
Income from 

Assets 
 Source of Income  

Initials of 
Adult 

Household 
Member 

       
Head        
        

2.        
        

3.        
        

4.        
        

5.        
        

6.        
        

7.        
 
 
www.wshfc.org/managers/forms-RC.htm 
Self-Certification of Annual Income | Rev. January 2014 tonbar Page 1 of 2 
 
 

Self-Certification Sample  
Household Name:  
 
 
I agree to notify management IMMEDIATELY if: 
 

 Anyone in my household becomes a fulltime student; 
 My household composition changes in any way. 

 
I certify under penalties of perjury that the above information is true and complete to the best of my 
knowledge.  I understand that false or incomplete information is a violation of the terms of my lease and is 
grounds for eviction.  I agree to furnish any additional income or other documentation required by the 
property owner/management to document my/our household income: 
 
 

     
Head of Household Signature  Print Name  Date 

     
     

Other Household Adult Signature  Print Name  Date 

     
     

Other Household Adult Signature  Print Name  Date 

     
     

Other Household Adult Signature  Print Name  Date 
 
 

NOTES 
 
Types of Income: 
Possible types of income include but are not limited to:  wages, salary, tips, bonuses, commissions, military pay, public 
assistance, Social Security/SSI, retirement benefits, VA benefits, child support, regular gifts, unemployment, and some 
types of financial aid.  Include amount you receive now and amount you anticipate receiving in the next 12 months.  All 
income listed must be GROSS income (income before taxes and deductions). 
 
Income from Assets: 
Income from assets must also be included in Total Gross Annual Income.  Possible types of assets include, but are not 
limited to: checking accounts, savings accounts, cash on hand, money market accounts, certificates of deposit, stocks, 
bonds, 401(k) and real estate.  Include the annual interest from these accounts in your total income. 
 
 

     

TO BE COMPLETED BY MANAGEMENT 

Original Move-in Date:   Effective Date of Recertification:   

Total Gross Income – All Household Members:  $   

Household Portion of Rent: $  Utility Allowance: $    

Subsidy Portion: $  Set-aside %:   

     

       

 
Signature of Management 

Representative  
Printed Name of Management 

Representative  
Date  

     
 

 
 
 
 
www.wshfc.org/managers/forms-RC.htm 
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Annual Reporting



For 100% Affordable Properties, households may change units, even into 
a different building, without the requirement of a new household income 
qualification. Owners should indicate all household resident transfers on 
the Table 1 report in WBARS.

Unit Transfers



Employees of a property will not necessarily need to be fulltime 
employees at the property to occupy a Common Area Unit as long as:

▫ The Owner can justify the need for the manager/maintenance 
person/security for that property.

▫ The employee’s principle occupation is to manage the subject property.

Common Area Units



• The Commission will maintain the standard of inspecting units every 
three years. Properties may be inspected more frequently if needed.

• Generally, the percentage of units inspected will be reduced from 20% 
to 10%, with a minimum of five units inspected.

On-Site Visits



• For qualifying properties, fees will be reduced $10/unit, per year (as 
long as property remains in compliance).

• For Rural Development properties, the fee is reduced $100 per 
property.

Compliance Fees



• Allow switching from Transitional to Homeless with Commission 
approval.

• Changing other set-asides would require proof of the following (e.g., 
Disabled & Large Household):

▫ Significant demographic changes

▫ Financial hardship affecting viability of property

Special-Needs Set-Asides 



• Owner requests will be considered on a case-by-case basis.

• Owner must demonstrate financial hardship

• Significant supporting data required

• Change will be coordinated with other funding agencies

Additional Changes to Low-Income Set-Asides 



• Maintain initial move-in certification records for 6 years from move-in date.

• Original Move in files that leased up the property still need to follow the 
record retention of 21 years.  

 If there is a change in ownership/management the original files should be transferred 
to the new owner/management from prior ownership/management.

 If the owner is thinking about applying for re-syndication be sure to keep a qualified 
full 3rd party verified certification on current residents.

Record Retention



• 8823’s can still be issued to the property if non compliance is discovered after 
year 15 for certifications in years 1 through 15.

• State noncompliance letter issued if past Year 15.

• For chronic or serious noncompliance, temporary suspension and/or 
debarment procedures may be implemented. 

• Properties with chronic or serious noncompliance will no longer be eligible 
for Post-Year 15 Monitoring Procedures and will be required to complete a 
new three-year qualifying period after all noncompliance issues are 
corrected. 

Noncompliance



• Full time Student rules

• All Special Needs and Additional Low-Income Set-Asides

• Utility Allowance implementation

Please take note:
▫ Additional Low-Income Housing Use Period (1-22 years)

▫ Other funders have their own guidelines please be sure to check with them as 
they may have different procedures.

Areas of No Change



Yes, for the following reasons:
• Chronic and/or serious noncompliance as previously mentioned

• Transfer of Ownership or General Partner or change in Management 
Companies

• Re-syndication of property

Except in the case of re-syndication, Post-Year 15 procedures can be 
reinstated after the property completes a new, satisfactory three-year 
qualifying period.

Can Post-Year 15 Monitoring Procedures be Revoked?
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